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an introduction

Administrative documents are the backbone and cornerstone of any entity that conducts public
work.

Most institutions and companies maintain an enormous amount of administrative documents, which is a
legacy that has been passed on for generations for many years.

Each of these documents has its importance and, of course, its loss or damage represents a great loss
to the administrative authority that owns it, so it was necessary to follow modern scientific methods in
preserving and protecting the documents throughout their life span.
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The electronic archive system

It is a program for converting the accumulated papers and documents into a
digital (electronic) image that is easy to retrieve at any time easily and
conveniently
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Features of the electronic archive system
The electronic archive is distinguished by many advantages, including:

- The ability to store and manage hundreds of thousands of documents
and search for them through a smooth and easy system.

- The ability to export documents in various formats, such as: Doc —html
—xml —pdf.

- Securing and protecting all documents in the institution in the event of
disasters or crises.

- User interface that supports Arabic and English.

- Integration with other systems.

- The ability to set images automatically and manually.

- Includes a powerful search and retrieval engine that supports
searching in all fields.

- The ability to scan all known document sizes.

- It does not need much space
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Disaster recovery — replication servers — backup

I Jadl e 3508 agluS) g ds sall gl Galalall oy ail daadia ol € Lggal 4S80 (i Liayf

3y COSE aaen Jla s L sm s Jla ol jledial) e a0 ) acal) Jiay Jee (3358 4S 5l ellia LS
[REPRES

Finally, the process of securing documents is not only trained labor, computers, and a software
package, but we are keen to secure and protect your files stored on the computer also by applying an
integrated set of methods that provide comprehensive insurance of information, including- :

Disaster recovery - replication servers - backup

Also, the company has specialized cadres to train employees of the institution and give them the ability
to self-work.

The company also has a team that represents technical support to respond to inquiries as soon as they
arrive and solve all problems as soon as they occur






